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San Diego County

SHERIFF’S DEPARTMENT

REQUEST FOR ADMINISTRATIVE REVIEW OF NOTICE OF PARKING VIOLATION
REQUEST FOR ADMINISTRATIVE REVIEW OF NOTICE OF PARKING VIOLATION


	This request must be made no later than 21 days from the issuance of a Notice of Parking Violation or mailing of a Notice of Delinquent Parking Violation.

	NAME:
	     
	CITATION NUMBER:
	     

	ADDRESS:
	     
	VIOLATION DATE:
	     

	CITY:
	     
	STATE:
	     
	ZIP:
	     

	EMAIL ADDRESS: 
	     
	DAYTIME PHONE:
	
	EVENING PHONE: 
	     

	List below all pertinent information as to why you believe this parking violation should be dismissed.  Attach any supporting documents and a copy of the Notice of Parking Violation or notice of Delinquent Parking Violation.  For handicapped parking violations, attach a copy of your placard and any documents that support your legal authority to occupy a disabled parking space.  Please do not send the payment on the citation that you are contesting until notified to do so:       

	I hereby affirm and certify under penalty of perjury that all information is true and correct to the best of my knowledge:

Appellant’s Signature:                                                                                                   Date:

	Mail completed form and attachments to:   


	San Diego County Sheriff’s Department 

Traffic Services Coordinator

P.O. Box 939062

San Diego, CA  92193-9062

	OFFICE USE ONLY

	Issuing Agency:
	     
	ID Number:
	     

	Violation(s) charged:
	     

	Appeal officer name:
	
	Appeal Officer’s Findings:     FORMCHECKBOX 
Upheld      FORMCHECKBOX 
Dismissed

	       FORMCHECKBOX 
Stolen vehicle      FORMCHECKBOX 
Error in vehicle identity      FORMCHECKBOX 
 Improper application of law       FORMCHECKBOX 
Other:      

	Comments:
	     

	Appeal Officer’s Signature:
	
	Date:
	     


PROCEDURE FOR CONTESTING A NOTICE OF PARKING VIOLATION

Recent legislation has been adopted which provides new procedures in contesting a parking citation.  Minor parking violations are no longer criminal infractions, having been reduced to a civil offense.  Accordingly, the criminal courts no longer will hear parking matters.  If you wish to challenge your parking citation, you may do so according to the civil administrative process outlined below.  If you simply have a question about the citation, please contact the agency that issued the citation.

It is important to request a review of the citation no later than 21 days from the date of issuance or the date of receiving a notice of delinquent citation.  Failure to do so will result in increases to your parking penalty fee.  In addition, your vehicle registration may be withheld by the Department of Motor Vehicles until the full amount of your citation, including late penalties, is paid.

STEP 1:

· The first step is an Administrative Review.  The purpose of this step is to screen out those citations where the motorist is clearly not liable of the citation.  Complete the request for review form on the reverse side of this page and return it either to the office from which the citation was issued or to the San Diego County Sheriff’s Department at the address on the reverse side.  You will be notified of the findings.  If the citation is dismissed, you may consider the matter resolved.  If the citation is upheld, you may either pay the fine or move on to the next step.

STEP 2:

· The second step is the Administrative Hearing, which is conducted by a civil hearing officer.  You will be required to post the penalty amount prior to being scheduled for the hearing.  You will be given the choice of having the hearing in person before the hearing officer or by submitting a written declaration to the hearing officer.  In either event you will be notified of the finding.  If you are found not liable, your penalty funds will be refunded to you.  If the citation is upheld, you may move on to the final step.

STEP 3:

· The third and final step in the process is an appeal to the civil division of the Municipal Court.   You, as the appellant, are responsible for paying the $25 filing fee for the appeal hearing.  If you prevail, the $25 filing fee will be refunded along with the penalty amount that you had posted earlier.  If the citation is upheld, you forfeit the filing fee and parking penalty.

If you have any further questions, you may contact the agency that issued your citation.
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