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1. You MUST have Adobe Reader version 7.0 or newer to use this electronic application. 
 
2. TCEP Application will open in an internet browser  when you click the link from DEH website (see 

below). 
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3. Go to the File menu at the top of your screen, and select Save As… 
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4. In the drop-down list titled Save In: select the option, Desktop (or your preferred file location). 
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5. Complete fields as follows: 
 File name: Use your event name and year.  For example: 

 Event Name: Country Fair 
 Event Year:    2007 
 File Name:  CountryFair2007.pdf 

 Save as type: Adobe PDF Files (*.pdf) 

 
6. Once you have entered the proper information, click Save. 
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7. Close the internet browser 
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8. Open the file you have just saved to your computer 
 Double-click the Adobe PDF icon 
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9. The file will open in Adobe Reader (if Adobe Reader 7.0 or newer is installed on your computer). 



INSTRUCTIONS FOR SAVING TCEP APPLICATION 
 

cep_saveA.doc 

10. Remember to save often while completing your application!  Click the disk icon at the top left of 
your screen to easily save your changes. 

 
 
11. Begin completing your TCEP Application.  Contact the TCEP Coordinator with any questions at 

(619) 338-2363. 


